


 

Church of the Assumption 

Bellingham, WA 

 

Position: Pastoral Assistant for Music & Liturgy 

 

Reports to: Pastor 

 

Date:   
 

 

POSITION PURPOSE 

 

Provides overall direction and coordination of the music program and assures appropriate  

music for parish liturgies and other designated celebrations. 

 

II. MAJOR DUTIES AND RESPONSIBILITIES 

 

A. Collaborates with the pastor, staff, and consultative bodies in implementing the 

mission of the parish.  

 

B. Coordinates the development and implementation of a liturgical music program 

for the parish in collaboration with the pastor, presider, and other staff as 

appropriate. 

 

C. Selects music, and schedules choristers, cantors and instrumentalists as 

appropriate for all weekend and other major parish liturgical celebrations.  

 

D. Recruits, trains, and supports parish ministers of music, including 

instrumentalists, cantors, and choral groups.  Schedules rehearsals and assures 

that accompanists and music are available for all participants. 

 

      E.  Conducts choir rehearsals for weekend and major parish liturgies.  Responsible for 

the direction of choirs at weekend and major parish liturgies. 

 

F. Selects and develops worship aids for the assembly to encourage full, active, and 

     conscious participation through singing.  

 

G.  Serves as staff to the Spiritual Life and Worship Commission, Art & Environment             

       Committee, and Liturgy Planning Committee which includes working with the        

       chairpersons to create agendas, attending meetings, and completing work as   

       appropriate and approved by the pastor. 

       

 

 

      



 

  H.  Provides assistance to parishioners needing music for weddings and funerals.  

            Develops and maintains a resource list of accompanists, soloists, and other 

            musicians available to perform at these functions.   

 

      I.  Prepares and administers the music budget as delegated by the pastor. 

 

 J.  Maintains a level of knowledge and skills required for the ministry.  Participates in    

          regional, Archdiocesan and national professional organizations as appropriate and 

          approved by the pastor. 

 

 K. Provides other duties as assigned. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPROVED: 

 

NAME:  _____________________________________  DATE: _________________ 

 

SUPERVISOR:  _______________________________  DATE:_________________ 
 


